
Food Services Assistant Position Description 
 
Position Summary: 
 
The Food Services Assistant has the responsibility to ensure the efficient operation of the 
breakfast and lunch program.  This includes, but is not limited to, adherence to guidelines for 
the federal lunch program, sanitation and safety, and food quality. 
 
Position Reporting Responsibility:  

 
The Food Services Assistant reports directly to the Food Services Director. 
 
Position Requirements/Qualifications:  
 

1. Be in agreement with the EHA statement of faith, philosophy of education and its core 
values. 

2. Exude a passion for serving the at-risk youth of our city. 
3. Have the ability to interact and communicate well with people. 
4. Present an appearance and behavior appropriate as a role model for children. 
5. High School graduation is required.  
6. Minimum of two year’s experience in a school lunch program or other quantity food 

service facility.  
7. Serve Safe or equivalent in food safety certification will be required. 
8. Some lifting and moving cases of food is required. 

 
Position Essential Duties and Responsibilities: 
 

1. Preparation and service of daily breakfast and lunch menus. 
2. Assist Food Services Director in menu planning. 
3. Ensure menu is followed. 
4. Make appropriate menu substitutions when necessary. 
5. Maintain daily meal counts and participation records to meet USDA requirements. 
6. Complete daily production records to meet USDA requirements. 
7. Evaluate menu daily to ensure proper quantities are served to meet federal regulations. 
8. Assist Food Services Director in determining amounts to order. 
9. Assure product is in the kitchen when needed. 
10.Forecast quantities to prepare. 
11.Use standardized recipes to prepare food. 
12.Check food quality (includes taste, appearance, and temperature). 
13.Assure food is ready at service time. 
14.Responsible for general kitchen duties which include, but are not limited to, cleaning 

work areas, cookware, utensils, dishes, dining room tables. 
15.Will follow weekly kitchen cleaning schedule. 
16.Maintain good rapport with teachers and other school personnel. 


